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1. Arranging a meeting (membuat janji pertemuan)
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. Describing The company (Penjelasan Perusahaan)
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. Explaining The Product (Penjelasan Produksi)
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4., Price and Quantity (Harga dan jumlah barang)
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* President of Company

Director

% General Manager

% Head of Person in Charge

% Section Manager

4 Staff Employee

Under Coastruction
No Photography

Take off your shoes
Beware High Voltage
No Naked Flames
Caution Over Head

Safety First

2K
i
tHtE-FBE
3
BB £
L g
mE
I l p—
% B
b l —
HEA-BA
-3 ] No Smoking @ I
F¥0O Emergency Exit @ HwTEiL
[ Out of order @ LrREER
A No Admittance @®@ mMERE
#i | 21k Forbidden to use ® XkAMB
bl Caution ® HEBRE
il Danger @ &k2%—
AVRARy bEMRS  (You wear a helamet)
BBREEDIITS (You wear protective glasses)
ERBEHED (You wear a work suit)
HEREXRERL (You wear a work trousers)
Ze2Rzix< (You wear safety boots)
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® FRTHEHNMAE  (Consolidate Balance Sheets)
E E O 18 (Assets)

HKBHEE Current Assets

BeTHR Cash and Deposits
ZWMFR _Notes Receivable

Ui X Accounts Receivable

A S Marketable Securities
g .. Finished goods '
£ # & Unfinished goods/vork in proceés
828 Parts

EHE Materials

oy : §unpl ies

S Prepayments

AERA Prepaid Expenses

o H s Short Term Notes
KA & Uncollected Balance

M55 S . Bad Debt Reverse

BE®E Fixed Assets

FEEEHEE Tangible Fixed Assets

2.4 . ..+ Buildings

WEYM . Facilities

mEE Machinery and Equipment ,
HEHKRAR Vehicles and Other Tramnsport Equipment
IRBAMR Tools, .Furniture and Fixtures

T3 Land

BRMDE Construction and Progress

KEHEHXE Intangible Fixed Assets.




mEAAS Utility Right
FOMOMEBEEHZE Other Intangible Fixed Assets

#H¥S Investments and Advances

#HA MmN Investments in Securities

FatBER Stock Investments in Subsidiaries
FaHHES Investments in Subsidiaries
EHRNL Long term Loans Receivable

EHinARH Long term Prepaid Expenses
T 0ok Other Investments
KE5 LS Bad Debt Reserve

HEEASHH Total Assets

AWMBRUEADE Liabilities and Shdreholders’Equity

HMEHE Curren't Liabilities

XILF® s Bills Payable -

H#t & " Outstanding Balance of Credit and Purchase
ERifEAL ' ‘Short term Loans
—EPHNEHFDOEMBEAS Current Portion of Long term Loans
—f£NBBMoO#EM  Current Portion of Bonds -
P38 ‘ ‘Accounts Payable

KILRAE Accrued Expenses

RIEABRS Accrued Income Taxes

e Advances Received

HEV S : Deposits Received

REERL S Employee’s Deposits Receivable

[IE-2 & 3] Unearned Income

HREAHERE S Deferred Profits on Installment Sales
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i Lone

term Debt

3 £t , Notes and Bonds
EHEAL Long term Loans
EHELS Other long term Debt

BRRBEGNS Reserve for Retirement Aloowance

fAfid#H Total

Liabilities

(REEBE) Shareholders’ Equity

Bk

LERRS
RARRE &
FIRMES

F&Rd
REABEZSHMYS

FREEALS
HEENBRALL
T LT PR SR
% 5 RAM &
BIRMIL S

£ 01 I 5 F 28

55 %A%
Bk A B

Comaon Stock

Legal Reserves
Capital Reserves
Earned Legal Reserves

Retained Earnings
Reserve from Marginal Profit .
of Replacement of Property
Reserve for Research and Development
Reserve for fluctuation of Foreign Exchange rate
Overseas Investments Reserve
Special Depreciation Reserve
Other Surplus Reserves
Unappropriated Retained Earnings
Current Period Net Income

Total Sharebolders’Equity
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K3 BEbH5. ChRFEORS. EMORELLEREBERTSONEPEERTS
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% Business Japanese Il a Second Guide to improved Comaunication
Edited by The International Division of Nissan Motor Co, --Ltd
Gloview Co, **Ltd
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